
Contents

FINANCIAL ACCOUNTING

1. ACCOUNTING—MEANING, CONCEPT AND SCOPE

What is an account? Classification of account—
Accounting rules—Journal—Compound Journal
entry—Opening entry—ledger—forms of
ledger—Examples of Journal and ledger—
Posting of Compound journal entry—Meaning
and Process of Accounting—Distinction
between Book-Keeping and Accounting— Users
of an accounting informa-tion and their needs—
Primary objectives of accounting— Accrual basis
of accounting and cash basis of accounting—
Meaning of some basic terms—Theoretical
Questions—Practical Problems.

2. SUBDIVISION OF JOURNAL

Need for Sub-division of Journal—Subsidiary Books—
Advantages of Subsidiary book—Cash Book—Petty Cash
Book—Imprest System—Triple Column Cash Book—
Double Column Cash Book—Worked problems—Day
books—Worked out problems—Theoretical Questions —
Practical Problems.

3. MEANING OF GENERALLY ACCEPTED

ACCOUNTING PRINCIPLES (GAPP),
ACCOUNTING AS MIS

Basic Assumption of Accounting—Accounting
Entity Assumption—Monetary unit Assump-tion—
Accounting Period Assumption —Going Concern
Assumption—Accounting Equation Approach—Basic
Principles of Accounting: Revenue Recognition
Principle—Historical Cost Principle—Matching



Principle—Full Disclosure Principle—Objectivity
Principle. Modifying Principles: Cost Benefit Principle—
Materiality Principle—Consistency Principle—Prudence
or Conservation Principle—Timeliness Principle—
Industry Principle. Development of Accounting
Standards in India: Introduction—Development of
Accounting Standards: In United States of America—
In United Kingdom—At interna-tional level. Accounting
Standard Board of India—Scope and function of
accounting standard—Procedures for issuing
accounting standard—Accounting Standard in India—
Accounting Standard issued so far—Compliance with
Accounting Standards—Accounting as MIS—Theoretical
Questions.

4. BANK RECONCILIATION STATEMENT

Definition—Procedures for preparation of Bank Reconciliation
Statement—Causes of Disagreement—How to make Bank
Reconcilia-tion Statement with adjusted Balance—Worked out
problems—Theoretical Questions— Practical Problems.

5. TRIAL BALANCE AND RECTIFICATION OF ERRORS

Meaning of Trial Balance—Objectives of Trial Balance—Limitations
of Trial Balance—Preparation of Trial Balance—Errors not disclosed
by Trial Balance—Is Trial balance an Account?—Guidelines of
preparing Trial Balance—Suspense Account in Trial Balance.
Rectification of Errors—Rectification of errors not affecting the
Trial Balance—Worked out problems—Rectification of errors after
the preparation of Final Account—Worked out problems—
Theoretical Questions — Practical Problems.

6. BAD DEBTS AND PROVISION FOR BAD DEBTS

Meaning of Bad Debts—Doubtful Debts—Provision for Bad Debts—
Provision for Discount on Debtors—Provision for Discount on
Creditors—Bad Debt Recovery—Accounting Entries—Mater
Problems and Solutions—Practical Problems.



7. DEPRECIATION

Concept of Depreciation—Definition—Causes of Depreciation—
Necessity for Depreciation—Depletion, Amortisation and
Dilapidations—Distinction between Depreciation and obsolescence
Depreciation and Amortization—Factors to be considered for
Charging Depreciation—Methods of recording Depreciation—
Problems and Solution—Practical Problem.

8. CAPITAL AND REVENUE

Accounting Concept of Income—Classification of Expenditure;
Classification of Receptor—Expired Cost and income
measurement—Capital and Revenue Transactions—Problems and
Solutions—Practical Problems

9. FINANCIAL STATEMENT

Meaning of Financial Statements—Usefulness of Financial
Statement—Trading Account: Meaning—purpose—Contents—
Format of Trading Account—Worked out problems—
Manufacturing Account—Format of Manufac-turing Account—
Distinction between Manufac-turing Account and Trading
Account—Worked  out problems—Profit & Loss Account: Meaning
purpose —Contents—Preparation—Format—Worked out
problems—Balance Sheet: Meaning —Characteristics—Need for
prepara-tion—Items to be shown on the asset side of Balance
Sheet—Distinction between Tangible and Intangible Assets—
Distinction between Fixed and Current Assets—Items to be shown
on the liability side of a Balance Sheet—Contingent Asset and
Contingent Liabilities—Grouping and Marshalling of Assets and
Liabilities Worked out problems—Distinction between Trading A/
c and Profit & Loss Account—Distinction between a Trial Balance
and Balance Sheet—Worked out problems— Practical Problems.



COST ACCOUNTING

1. COST ACCOUNTING—AN OVERVIEW

Need for Costing—Definition of Costing and Cost Accounting—
Objectives of Cost Accoun-ting—Difference between Cost
Accounting and Financial Accounting—Advantages of Cost
Accounting—Meaning of Cost—Cost & Loss—Classification of
Cost—Cost Unit—Cost Centre—Elements of Costs—Concept of
Over-heads—Component of total cost—Methods of Costing—Types
of Costing—Theoretical Questions — Practical Problems.

2. MATERIAL COST

Bill of Materials—Meaning and Objectives of Inventory Control—
Techniques of Inventory Control—ABC Analysis—Stock levels:
Re-ordering level—Minimum Stock level—Maximum Stock level—
Average stock level—Danger level—Re-order Quantity—Economic
Ordering Quantity (EOQ)—Stores Records : Bin Card—Stores
ledger: Difference between Bin Card and Stores ledger—Perpetual
Inventory System—Advantages and Disadvantages—Inventory
Turnover Ratio—Methods of Pricing: FIFO—Advantages and
Disadvantages—LIFO-Advantages and Disadvantages—Simple
Average Method—Advantages and Disadvan-tages—Weighted
Average Method—Advan-tages and Disadvantages—Pricing of
Materials returned to Vendors—Pricing of Materials returned to
Stores—Treatment of Shortage of Materials—Worked out problem—
Theoretical Questions — Practical Problems.

3. LABOUR COST

Direct and Indirect labour—Idle time—Causes of Idle time—Control
of Idle time—Treatment of Idle Time Cost—Labour turnover—
Causes of labour turnover—Methods of Wage Payment: Time
Wage System—Piece Wage System—Incentive Plans : Halsey
Premium Plan—Rowan Premium Plan—Differential Piece Rate
System—Gantt Task Bonus Plan—Worked out problem—Theoretical
Questions — Practical Problems.



4. OVERHEAD COST

Classification of Overheads—Allocation of Overheads—
Apportionment—Basis of Apportionment—Preparation
of Overhead Distribution Summary—Re-apportionment
of Service Department Cost—Worked Out Problems—
Absorption of Overheads—Method of Absorptions—
Worked Out Problems—Computation of Machine Hour
Rate—Worked Out Problems—Comprehensive Machine
Hour Rate—Theoretical Questions — Practical Problems.

SOLVED QUESTIONS


